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22. Principal Chief Conservator of Forests Rajasthan, Jaipur. 
23. Chief Conservator of Forest, IGNP, Bikaner  
24,  Controller State Motor Garage, Raj. Jaipur. 
25. Commissioner Food Department, Rajasthan, Jaipur. 
26. Inspector General of Prisons, Rajasthan, Jaipur. 
27. Commissioner, Excise Department, Rajasthan, Jaipur.  
28. Director, Printing & Stationery Department, Rajasthan, Jaipur. 
29. Inspector General, Registration & Stamps Rajasthan, Ajmer. 
30. Director General, Civil Defence Department, Rajasthan, Jaipur.] 
 

VII. SURPLUS/OBSOLETE/UNSERVICEABLE STORES. 
 

Rule 16: (1) Declaring stores as Surplus : Balance of stores shall not be held in excess of 
prescribed maximum limit/scale, if any. 

(2) Stores remaining stock for over a year shall ordinarily be considered surplus 
unless there is good reason to treat them otherwise. 

Note : 1. This applied to those types of stores which are required for the technical 
working of the Department, Articles of permanent stock like furniture, equipment, fixture 
shall be declared surplus, if they exceed the prescribed scale. 

2. To ensure that balances are not held in excess of requirement of a reasonable 
period, an inspection of stores shall be arranged once a year. 

3. Articles shall be declared surplus if possibility of their use in the department or in 
other departments has been explored and found that these are not required for use in the 
Government departments.  

Rule 17: (1) Declaring stores as obsolete and unserviceable : Each order declaring the 
stores as obsolete and unserviceable shall specify full reasons for declaring them as such and 
proper record of all such stores shall be maintained for watching their disposal thereof in 
Form SR 5. 

(2) The authority declaring stores unserviceable shall take into account the minimum 
period of serviceability of articles and vehicle as given in  annexure "B" before an order for 
declaring such articles unserviceable is issued. 

 
Rule 18: Committee for Inspection/Survey: 

(i) The surplus, obsolete and unserviceable articles shall be inspected by a 
committee consisting of senior Gazetted Officer and A.O./A.A.O./Accountant/Tehsil 
Revenue Accountant as the case may be. A certificate for such inspection shall be recorded 
by the committee and a list of articles submitted.  

(ii) In case of article valuing Rs.5.00 lacs and above, the committee for inspection 
shall consist of a senior Gazetted Officer, F.A./CAO/Sr.A.O. and a technical officer having 
knowledge of such articles. 

(iii) In case of costly machinery and equipments, the committee may obtain report 
from expert or authorised dealer wherever considered proper before the articles are declared 
obsolete and unserviceable. 
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1[(iv)   In case of vehicles the Committee shall consist of : 

(a)  Head of Department or his nominee not below the rank of District Level Officer; 

 (b)  Officer nominated by Senior most Accounts Officer of the organisation, not 
below the rank   of  AAO-I. 

 (c)  A Mechanical Engineer of the Department, if there is one. If there is no such 
Engineer available, a Mechanical Engineer posted in any of the Government 
Department in the district to be nominated by the Collector of the district 
concerned. 

The motor vehicles shall be declared condemned district wise.] 
 

Rule 19: Instructions to be followed in Disposal of Stores : Subject to any special rules or 
orders applicable to any particular department stores which are reported to be surplus, 
obsolete, and ordered to be disposed off  shall  be  disposed  off  by sale or otherwise under 
orders of the authority competent to sanction the writing off of a loss. 

Rule 20 : (1) Separate sanction for writing off not necessary : 

(i) Where the competent authority holds that the stores have become obsolete, 
surplus or unserviceable owing to normal wear and tear; 

(ii) When the competent authority holds that stores have become obsolete, surplus 
or unserviceable owing to negligence, fraud, etc., on the part of individual Government 
servant, it will be necessary to fix responsibility for the loss and to devise remedial measures 
to prevent recurrence of such cases. In the later case, the order declaring the stores in question 
as obsolete, surplus or unserviceable and ordering their disposal would be sufficient to cover 
the loss to Government and no separate sanction for write off of the loss is necessary. 

 

Rule 21 : Procedure for disposal – Survey report : (i)   On receipt of the orders issued by 
competent authority under rule 20 the Head of office shall take further necessary action for 
the disposal of store articles. 

(ii) The Survey Report for disposal will be prepared in SR Form 6. This report shall 
be signed by the Head of Office or other Gazetted Officer after satisfying himself that all the 
articles included in the report have been ordered to be disposed off. 

(iii) In order to ensure that the stores declared surplus, obsolete, unserviceable fetch 
maximum value, it is essential that action to dispose them off is taken expeditiously, proper 
protection is given till their removal by purchaser and time lag between the declaration and 
actual disposal is minimised. 

(iv) Reserve price shall be fixed before auction by the committee as prescribed in rule 
18, Special care will be taken while fixing reserve price in cases of spare parts rendered 
surplus and articles having components of metal like brass, copper, lead, zinc, aluminium, 
etc. The prevailing market rate at the time of fixing the reserve price shall be taken into 
account. 
____________________ 
1. Substituted vide Circular No.04/2016 dated 22.2.2016 for - "(iv) In case of vehicles the Committee shall consist of - (a) Head of Department or his 

nominee not below the rank of District Level Officer;  (b) Senior most Accounts Officer of the organisation, in case, where there is no Accounts Officer, then 
the Treasury Officer concerned, and  *[(c)(i) In case of the vehicles stationed at Jaipur, Mechanical Engineer of the department, if there is one. If there is no 
such Engineer, a representative of Chief Superintendent, State Motor Garage Department, Jaipur. (ii) For the vehicles stationed at other places, a Mechanical 
Engineer of the Department, if there is one. If there is no such Engineer available, a Mechanical Engineer posted in any Government Department to be 
nominated by the Collector of the District concerned.] 
 *Substituted vide Circular No.24/95 dated 7.8.1995. 
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VIII. COMMITTEE'S FOR DISPOSAL/SALE/AUCTION. 
 

1[Rule 22 : The Committees for disposal shall comprise of : 
(1)  For articles, other than waste paper : 

A.   For stores of the value of Rs. 5 lacs and above : 
(i) Head of Department or Senior Most Officer nominated by the Head of  

Department                                         
(ii)   Head of Office concerned    
(iii) Officer nominated by Senior Most Accounts Officer of the Department, 

which should  be not below  the rank of AAO-I. However, in cases of value 
of stores above 15 lacs, it should not  below the rank of AO.       

B.    For stores of the value of Rs. 1 lac and above but below Rs. 5 lacs: 
 (i)    Head of Office Concerned 
(ii)    A.O. or A.A.O.-I  of the office of the Head of Office/Regional Office/HoD  
(iii)   AAO-II/AAO-I  nominated by Treasury Officer/Sub-Treasury Officer  

C.   For stores of the value  upto Rs. 1 lac: 
(i)     Head of Office/Drawing and  Disbursing Officer 
(ii)    AAO-I of the office of Head of  Office/Regional office/HoD 
(iii)   AAO-II/AAO-I  nominated by T.O./STO. 

_________________________ 
1. Substituted vide Circular No. 4/2016 dated 22.2.2016 for - 
"Rule 22 : The Committees for disposal shall comprise of – 
(1) For articles, other than waste paper: 
A. For stores of the value of Rs. 5 lacs and above – 

(i) Head of Department or Senior most Officer nominated by the Head of Department; 
(ii) Head of Office concerned -     Member Secretary; 
(iii) F.A./C.A.O./Sr.A.O. of the Department    Member; 
(iv) Regional Officer as nominated by the Head of Department –  Member. 

B.For stores of the value of Rs. 1 lac and above but below Rs. 5 lacs: 
1. Dy.H.O.D./Regional Officer as nominated by the head of Department   Member Secretary 

       2. Head of Office          Member 
3. A.O./A.A.O. of the office of the Head  of Department/Regional Officer   Member 
4. Treasury Officer or Asstt./Sub-Treasury Officer    Member 

C.  For stores of the value exceeding Rs. 30,000/- but below Rs. 1 lac: 
(i) Head of Office/Drawing and    Disbursing Officer.   Member Secretary 
(ii) A.A.O./Accountant nominated byRegional Officer or by Head of  Member 

Department if there is no Regional   Officer. 
(iii) Asstt./Sub./Treasury Officer/     Member 
      Accountant as nominated by T.O.,  where independent sub-treasury is located,  
       Assistant/Sub-treasury Officer   concerned. 
D. For stores of the Value upto Rs. 30,000/- 
(i) Head of Office/Drawing and     Member Secretary 
     Disbursing Officer. 
(ii) A.A.O./Accountant posted in the     Member 

Office of Head of Department/ 
Regional Officer if the offices are located at the same place as that of 
Head of Office, otherwise posted in the office of Head of Office. 

(2)    For waste paper : 
A. For waste paper of value exceeding Rs. 30,000/- 

(i) Dy.H.O.D./Regional Officer as    Member Secretary 
     nominated by the Head of Department. 
(ii) Head of Office concerned     Member 
(iii) Sr.A.O./A.O./A.A.O. of the     Member 
      Department. 

B. For the waster paper of value exceeding Rs. 10,000/- and upto Rs. 30,000/- 
(i) Regional Officer/Head of Office    Member Secretary 
(ii) A.O./A.A.O./Accountants of their office.   Member 
 (iii) Any Gazetted Officer as nominated by   Member 

                Regional Officer/Head of Office." 
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(2)  For waste paper : 

 (i)    Head of office/Drawing and Disbursing  Officer. 
(ii)    AAO-I/ AAO-II /Jr.Accountant posted in the department. 

 
 (3)  For Motor Vehicles and Heavy Machinery and equipments: 

 
1[(i)  Motor Vehicles and Heavy Machinery and equipments : Subject to orders 

issued by the Government in case of particular department, the motor vehicle of 
all the departments will be auctioned by the Motor Garage Department through 
a committee constituted as under: 
 1. Controller, State Motor Garage Department, Rajasthan, Jaipur      -Chairman 
 2. FA/CAO posted under G.A.D. (Nominated by concerned Admn.Deptt.) -Member 
 3. Sr. Most Accounts personnel of State Motor Garage Department    -Member 
 4. Store Incharge (Technical Officer), State Motor Garage Department-Member  
                                                                                                                Secretary] 

 (ii)  Once the motor vehicles are declared condemned and it is not feasible/ 
economical to bring them to Motor Garage Jaipur, they may be auctioned at 
the District concerned by the Committee constituted as under:- 

 

1.   District Collector or his nominee not below the rank of DLO      -       Chairman 
2.   Senior most officer of the office concerned not below the  
      rank of district level officer                                             -        Member Secretary 
3.   District  Treasury Officer                                                                -        Member 
4.   Technical Officer                                                                            -        Member 

 The order of the constitution of the above committee shall be issued by the 
District Collector concerned.  
 Vehicles which does not  have relevant documents or which could not be 

registered, the disposal of such vehicles shall be permitted by way of auction as old 
iron (Scrap) after keeping relevant record of the vehicle's chassis/engine number etc. 
  Motor parts and tyre, tubes declared condemned at districts other than Jaipur, 

may be auctioned at the districts concerned. 
(4)  For Typewriters : Typewriters shall be declared condemned and disposed off by 

way of auction alongwith other articles of the department.] 
................................................. 
1. Sub. by Order dated 19.4.2017 for - (i)  Motor Vehicles and Heavy Machinery and equipments : Subject to orders issued by the 

Government in case of particular department, the motor vehicle of all the departments shall be auctioned by the Motor Garage 
Department. 

contd. from previous page....... 
C. For the waste paper value upto Rs. 10,000/- 
(i) Head of office/Drawing and Disbursing   Member Secretary 
     Officer. 
(ii) Accountants/Jr.Accountants of the office.                     Member 
(iii) Office Superintendent/Office Assistant   Member 
1[D (i)] Motor Vehicles and Heavy Machinery and equipments : Subject to orders issued by the Government in case of particular department, the motor vehicle 
of the departments shall be auctioned by the motor Garage Department.  
1. Renumbered and added vide Circular No. 17/2006 dated 3.10.2006. 

2[(ii) The motor vehicles declared condemned and it is not feasible/economical to bring them to Motor Garage Jaipur, may be auctioned at the District 
concerned by the Committee constituted as under :- 

1. District Collector or his nominee not below the rank of DLO –  Chairman 
2. Senior most officer of the office concerned not below  –  Member Secretary 

the rank of distict level officer. 
3. District Treasury Officer –                                                             Member 
4. Technical Officer -                                                                         Member 

The order of the constitution of the above committee shall be issued by the District Collector concerned under intimation to Motor Garage department.] 2. 
Substituted vide Circular No.2/2009 dated 13.1.2009. 
(3)    Typewriters shall be returned to the Government Central Press, Jaipur for disposal at their end.] 
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Rule 23 : Duties and Powers of the Committees:  

(i) The Committee provided in Rule 22 shall first inspect the articles declared for 
disposal to ensure that they are in accordance with the list of such articles. They 
may point out about their serviceability, etc. 

(ii) Procedure, terms and conditions for auction shall be in accordance with the 
instructions contained in the departmental manual/regulations of the 
department. 

(iii) A sale account shall be prepared in SR Form 7. The sale account, proceedings 
of auction and other papers of bids, etc., shall be signed by the members of the 
Committee. 

(iv) The Committee for disposal shall be the final authority to approve the highest 
bid offered at the time of auction. 

(v) The Member Secretary will ensure that accounts members or members are 
invariably present in the meeting in their absence the meeting will not be held. 

1[Rule 24 : Earnest Money : The earnest money which will be taken from the bidders before 
the start of auction shall be 2% of the value of the stores, minimum – being, Rs. 500/- and 
maximum Rs. 50,000/-. 

 Note :  The value of stores would mean the valuation of store articles as recorded in 
the stock registers.] 

2[Rule 25 : Publicity & Periodicity  for auction shall be made as  under :- 
 

Value of Surplus Store Periodicity Mode of publication 
Up to Rs. 0.50 lacs 7 days Notice Board of all Regional and Divisional H.Qs. as the case may 

be and also be inform local persons (Kabadi) etc. dealing in purchase 
of such surplus obsolete/unserviceable articles . 

Above Rs. 0.50 lacs and 
up to 2.5 lacs 

10 days (1) Notice Board of all Regional and Divisional H.Qs. as the case 
may be. 
(2) One Regional/State News paper - Local Edition. 

Above Rs. 2.5 lacs and 
up to Rs. 10.00 lacs 

15 days (1) Notice Board of all Regional and Divisional H.Qs. as the case 
may be. 
(2) One State News paper. 

Above Rs. 10.00 lacs 20 days (1) Notice Board of all Regional and Divisional H.Qs. as the case 
may be. 
(2) One State News paper. 
(3) One all India level News paper. 
(4) Any Trade Journal specialising for publication of NITs. 

--------------------------------------------------------------------------------------------------------------------------------- 
........................................................................................................................................... 
1. Substituted vide Circular No.2/2009 dated 13.1.2009. 
2. Substituted vide Circular No.3/2009 dated 23.1.2009 for - 
     "Rule 25 : Publicity for Auction : 

(1) Notice for auction will be displayed in local papers in cases of value of stores exceeding Rs. 20,000/- and up to Rs. 2 
lacs and in All India Paper for value of stores and exceeding Rs. 2 lacs. In case where value is Rs. 20,000/- or below it 
would be sufficient if the local persons, etc., dealing in purchase of such surplus, obsolete/unserviceable, articles 
(Kavadi) are informed through letters. 
For waste papers individuals/firms using waster papers for manufacture of indigenous papers as a cottage industry shall also be 
informed. 

(2) Period of Notices : The periodicity of notice shall be as under :- 
Value up to Rs. 20,000/-      7 days 
Value exceeding Rs. 20,000/-      15 days 
and up to Rs. 2 lacs. 
Value exceeding Rs. 2 lacs      1 month." 
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Note : (i)    The minimum time shall be counted from the date of publicity for auction in the 
first news paper. 

(ii)   Extension in the date of publicity for auction shall also be published in the news 
papers and on the website. 

(iii)  The publicity for auction shall also be publicised by including it on the Website 
of the Director Information and Public Relations, Rajasthan, Jaipur (DIPR) if the 
value of the tender exceeds Rs. 10.00 Lacs. The tender below Rs. 10.00 Lacs 
shall, however, be publicised through the Departmental Website. 

(iv)  The publicity for auction to be published through the Website of the DIPR shall 
be sent either through e-mail on "tender@rajasthan.gov.in." by attaching Word/ 
HTML format. 

 (v) For waste papers individuals/firms using waste papers for manufacture of 
indigenous papers as a cottage industry shall also be informed.] 

Rule 26 : Action after Sale : The Head of Office or any other Gazetted Officer nominated 
shall invariably be present when the articles sold are released. His presence is most essential 
when the release of the articles takes places sometime after the auction or when it involve 
process of weightment, etc. 

Rule 27 : Sales to private persons/local bodies/Government servants, etc. : Sales of any 
article of stores to private persons of stores other than those which are found to have become 
obsolete or unserviceable are regulated by special rules and others applicable to particular 
department. When stock materials are sold to the public or any other department or authority 
at the value fixed by the Department, supervision charges and storage charges as determined 
in the Public Works Department shall be added to the value to cover charges on account of 
supervision, storage and contingencies. This addition may, however, be waived by the Officer 
empowered to sanction the sale in the case of surplus stock which in his opinion would 
otherwise be unsaleable. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Fducatio. D 

pepartm. 
than Ed 



�

 

32 
 

ANNEXURE-B 
 

LIST OF ARTICLES BEING COMMONLY USED IN THE DEPARTMENTS 
GIVING THE MINIMUM PERIOD OF THEIR SERVICEABILITY 

 
PART-I 

S. 
No. 

Name of article Minimum 
period of 
service-
ability    

(in years) 

S. No. Name of article Minimum 
period of 
service-
ability       

(in years) 
1- iyax yksgs ds 15 26- cjlkrh 5 

2- Vh Vªs vk;ju 8 27- Q~yhV iEi 2 

3- ,'k Vsª fVu 5 28- eq<~<k 1 

4- ?kkV LVs.M yksgs dk 5 29- ysnj cSx 3 

5- lkbu cksMZ 10 30- fpdsa 5 

6- uksfVl cksMZ 10 31- IykfLVd ckYVh 4 

7- MksajesV ¼yksgs dh½ 10 32- IykfLVd dk ex 2 

8- vaxhBh 5 33- FkeZl Q~ykLd 5 

9- rlyk yksgs dk 10 34- Vh lSV 2  

10- ?kM+k yksgs dk 15 35- fxykl 'kh'ks ds 5 ekg 

11- [kqjik] QkoM+k] dqYgkM+h vkfn 5 36- tx 'kh'ks ds 1 o"kZ 

12- lqjkgh LVs.M yksgs dk 5 37- QksVksxzkQ 10 

13- rkys ¼cM+s½ 10 38- rLohjsas 10 

14- rkys ¼NksVs½ 3 39- Vsfcy XYkkl 5

15- ykyVsu 5 40- LVsuySl LVhy ds fxykl 10 

16- okVj dwyj@,;j dwyj 10 41- LVsuySl LVhy ds tx 10 

17- lkbfdy 5 42- ihry&rkacs dk jkelkxj 10 

18- nhokj ?kM+h 20 43- ihry&rkacs dk yksVk 10

19- Vscy ?kM+h ¼VkbZe ihl½ 10 44- ihry&rkacs dk ?kM+k 10

20- isVªksesDl 10 45- ihry&rkacs dk Hkxksuk 10 

21- VkWpZ 5 46- ihry&rkacs dk fxykl] 

Fkkyh]  

10 

22- bejtsUlh vkWVksesfVd ykbV 5  dVksjh] pEep vkfn  

23-   ,EiyhQk;j] xzkeksQksu] ykmMLihdj 15 47- ihry&rkacs dh ckYVh  10 

24- jsfM;ks] VªkaftLVj 10 48- ihry&rkacs dk LVkso 15 

25- Nkrk 5 49- ihry&rkacs dk rjktw 15 
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S. No. Name of article Minimum 
period of 
service-
ability    (in 
years) 

S. No. Name of article Minimum 
period of 
service-
ability       
(in years) 

50-  ihry&rkacs dk di 15
1
74- esVsªlst ¼Qkse½ 15

51-  ihry&rkacs dk pjkl  15 75- tkte 10 

52-  ,Y;wfefu;e ex  6 76- estiks'k xje Cystj 8 

53-  luekbdk Vsª  5 77- est] jsd] vkyekjh vkfn¼ydMh½ 15 

54-  fctyh ds ghVj  5 78-  dqlhZ] LVwy] cSUp vkfn  15 

55-  fctyh ds LVscykbtj 10 79- isij jSd@cqd jSd vkfn 15

56-  fctyh dh ?kaVh  2  80-  iyax ydM+h dk  15 

57-  fctyh dh V~;wc ykbV  3  81-  lksQk lsV  20 

58-  njh  15  82-  ydM+h dh lUnwd  10 

59-  twV dkjisV 5 83- ydM+h ds ikVhZ'ku 15

60-  fuokj  8  84-  isij Vh&Vsª ¼ydM+h½  8 
1
61-  rfd;s 5  85-  VsyhQksu dSfj;j ckWDl  10 

1
62-  xn~ns  5  86-  ysVj ckWDl  10 

63-  dqlhZ @ eq<~<s dh xfn~n;ka 5 87- ik;nku ydM+h dk 5

64-  insZ 5 88- lqjkgh LVs.M ydMh dk 2

65-  estiks'k lwrh  3  89-  use IysV  5 
1
66-  dEcy  10  90-  oqMu ckFk cksMZ  4 

1
67-  cSM 'khV~l  2  91-  osLV isij ckLdsV ydM+h  10 

68-  Mkasj esV twV  2  92-  MsLd  10 
1
69- rksfy;s  6 ekg  93- bth ps;lZ ydM+h  10 

70-  jk"Vªh; /ot  5 o"kZ  94-  Hkxksuk ,Y;wfefu;e  6 

71-  xyhpk  15 o"kZ  95-  IysV ,Y;wfefu;e  6 
1
72- rfd;s ds dolZ  1  96-  yksVk  6 o"kZ 

1
73-  esVsªlst ¼lk/kkj.k½  10  97-  czhQdsl  6 o"kZ 

 

2[Note : (a) Articles to be destroyed without the permission of any committee: 
    "Any article used in Treatment/Management of AIDS patient is to be destroyed 
immediately as soon as the patent leaves the Hospital." 
 

 (b) Articles to be destroyed with the permission of the committee at the local level : 
                 "Articles like linen, Mattresses, Bed-sheets, Towels, Pillow and Pillow covers having 

permanent stains of blood and pus and can not be removed on repeated washing or get 
torn, could be condemned, if the committee thinks that the articles can spread infection to 
other patients (cross infection) in the Hospitals." ] 

 
 
1- Øe la[;k 61] 62] 66] 67] 69] 72] 73] ,oa 74 ij vafdr oLrqvksa dh vLirkyksa] izkFkfed LokLF; dsUnzksa ,oa lkewnkf;d 

LokLF; dsUnzksa esa mi;ksx gsrq lhek Øe'k% 2 o"kZ] 3 o"kZ] 6 o"kZ] 6 ekg] 3 ekg] 6 ekg] 5 o"kZ ,oa 7 o"kZ gksxh A ns[ksa ifji= 
la[;k 14@99 fnukad 11-5-1999- 

2- ifji= la[;k 14@99 fnukad 11-5-1999 }kjk tksM+k x;k A 
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1[MINIMUM SERVICEABILITY PERIOD OF MOTOR VEHICLES : 

 
PART-II 

 
S.No. Type of Vehicles Minimum 

Kilometers of use 
Minimum 

years of use 
1. Motor Cyelces and three-wheelers 1.20 lacs 7 

 
2. Light Motor Vehicles 2.00 lacs 8 

 
3. Medium Motor Vehicles 3.00 lacs 10 

 
4. Heavy Motor Vehicles 4.00 lacs 10 

 
5. Tractors and Bulldozers 20,000 Hours in 

operation 
10 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. Substituted vide Circular No.22/95 dated 20.7.1995. 
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SR FORM-5  
  (See Rule 17(i)) 

 
REGISTER OF OBSOLETE AND UN-SERVICEABLE STORES 

Office of the ...................................................................................................... 
Item No. Particulars of 

stores 
Reference of 

Stock 
Register 

Brief particulars as 
to quality make etc. 

Year of 
Purchase 

Purchase 
Price 

1 2 3 4 5 6 
 
 
 
 

     

 
Circumstances under 

which rendered 
surplus, 

unserviceable 
obsolete 

 Present condition of 
store i.e. whether 

serviceable or 
unserviceable 

 Approximate 
cost expected to 

be realised  

 Any suggestion 
for disposal  

Remarks 

7 8  9 10 11 

 
 
 
 

    

 
SR FORM-6 

(See Rule 21(ii)) 
SURVEY REPORT 

Office of  the .............................................................................................................................. 
 
Item 
No. 

Particulars of 
stores  

Quantity/ 
Weight 

Book 
Value 
Original 
purchase 
price 

Condition 
& year of 
purchase  

Mode of 
disposal 
(sale, 
Public 
Auction or 
otherwise) 

Orders of 
the 
authority 
for 
disposal. 

1 2 3 4 5 6 7 
 

Signature..................... 
Designation................. 
Date............................ 
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SR FORM-7 
(See Rule 23(iii)) 

SALE ACCOUNT 
Office of  the 

..................................................................................................................................... 
 

Item 
No. 

Particulars of 
stores 

Quantity/ 
Weight 

Name and 
full address 

of 
purchaser 

Highest bid 
accepted 

Highest 
bid 

rejected 

E.M.realised 
on the spot

1 2 3 4 5 6 7 
 
 
 

      

 
Date on which the 

complete amount is 
realised and credited 

into Treasury 

Whether the article were 
actually handed over on the 

spot, if  not, the actual date of  
handing over of the articles 

with quantities 

Auctioner's 
Commission and 

acknowledgement for 
its payment 

Remarks, if 
any 

8 9 10 11 
 
 
 

   

 
Certified that the above entries have been checked with the survey report. 
Recommendation of the Committee. 
Dated................                                                    Signature of the Officer Committee members 
                                                                                             who supervised the Auction. 
 
 

SR FORM-8 
(See clause 10 of Annexure 'A' to Rule 12 (3) ) 

 
REGISTER OF SERIOUS IRREGULARITIES 

S. 
No. 

Reference of 
Inspection 
Report 

Name 
of the 
Office 

Date of Stock 
verification 
done by the 
Departmental 
Officer 

Stock 
verification 
conducted by 
the 
Departmental 
officer under 
Rule 12(1) of 
GF&AR Part 
II or not 

Result of 
physical 
verification 
of stock 
duly 
recorded in 
the Stock 
ledger or not 

Other 
serious 
irregularities 
stating the 
amount 
involved 

Initial of 
the 
Section 
Incharge 

1 2 3 4 5 6 7 8 
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